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To oblsin & posiSon that will allow me 1o ullize oy mowledge, and slalls within Basiness
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Core Qualifications
®  Chaick leasmnet

®  File records maintenumce
®  Microsch Office

Jannare 200 Texas AfStM University Kimgsvills, TX
b Property Management Assastant
Aprdl 214 ®  Helped with snmul physical inventory
=  Prepared proper documentation for depastmants.

B Amswer any qaestions the departments had
® Accounts Pevable Wodk-study.

February 2013 Texas AfctM University Kingsville, TX
- Accounts Payable Wosrl Study
Jaoary 2004 =  Balince daily accounts.
& Printand send out vendor's chaclka,
®  Scanand orgarize afl documentation.
& Angwer elaphone calls.
Education
Bav 2014 Texas AdM University Kingaville Kingsville, Teas
Buskness Management

Member of Accounting Sochety Chub
Finance Entrepresvunbop Operations Management
Professional Affiations

Accounting Soclety Teas A&M Kingsville, Fall 2013

Bilingual Spanish, English

Lalf AMotivabion
Toem Weosk

Time Management
Communication

Full-Week, Hourly Schedule S oueoe
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Monday Tuesday | Wednesday | Thursday | Friday Saturday | Sunday

. ‘.I" am i

10

11

12pm

10

11

12am

SCOPEOFWORK: ]
CONTRACTOR proposes 1o supply all material, labor and ecuipmerd. requiresd 1o complete the inerior |
findsh of the basernent at the above job location in accondance with the Plans and approved drawings |

accompanying this proposal. All materials, finishes and libor furnished shall be the same 5 or equal to |
ol oy oo of the isting finlshes, unles . ; |

Comiruction inchedes, but is not lmibed b
Item Caont

Framing, drywall. electrical a5 per kocal building codes with allowance for fixtires
otharr tham recessed can bights (allowance of §_____ ea. for sconce lights, 5
toe bath lighty

FPlumbing: per local bulkding code using
% cevamic tile surround in tubfshower (allowance of 5 (f) with

— (describe fixtures).

5
5

shower door
RIL imsulation in all 2 x 4 exterior st walls 3
B30 il iling, heating as rexquined by code. 3
Trim: {describe) 3
5

Dhosors: {describe)
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prepare for the Word Knowledge subtest mainly, and also for the Paragraph Comprehension subtest. As the test includes multiple-choice questions only, where each examinee has to identify the meaning of the given word, or choose the appropriate synonym for a word, a word list also focuses on helping the test takers improve their performance in
these two areas. Many types of word lists are available these days; some online, some downloadable, installable, and some in print format. Read on to find some useful online links toA Aword list programs. List of ASVAB Word List Programs €A A¢AAA This is a vocabulary building game that you can play online. There are 251 words included in this
word list. This website also has other word games like crosswords, matching games, and listening games. €A A¢AAA This is a flashcard based study program available online for vocabulary building. The list comprises of 84 words with their meanings. You can also take the help of hints while studying these flashcards. The program also includes a test
to check your vocabulary and also a facility that helps you memorize new words and their meanings better. @A A¢AAA This is a word list that provides a set of 115 words, with elaborate definitions and meanings for each, along with audio options to listen to the pronunciation. You need to log into the website to learn these words, but it is available
free of cost. A spelling bee game is also included. This is not a comprehensive list. In addition to specific word list programs, you can also make use of online dictionaries, thesauri, etc. for building up your vocabulary for the test. Moreover, as in the case of any other preparation resources, always ensure that you are using materials and programs that
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